How to Configure Microsoft Outlook 2003

From within Outlook, click on Tool, Email Account:
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And the following wizard will start:

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

(%) Add a new e-mail account

() Views or change existing e-mail accounts

Directory

() Add a new direckory or address book
() Wiews or change existing directories or address books
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Click on Add a new e-mail account and click Next >



Select POP3 and click Next >

E-mail Accounts

=

Server Type
‘¥ou can choose the type of server vour new e-mail acount will wark, with,

) Microsoft Exchange Server

Conneck to an Exchange server to read e-mail, access public Folders, and share
daocuments,

(=) POP3
Connect to a POP3 e-mail server to download wour e-mail,
) IMAP

Connect to an IMAP e-mail server to download e-mail and synchronize mailbox
Folders.

(JHTTP

Connect to an HTTP e-mail server such as Hotrail to download e-mail and
synchronize mailbox Falders,

) additional Server Types
Connect to another workgroup or 3rd-party mail server,
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Type the name of this email profile such as Work, Personal, etc.

Internet E-mail Settings [$_<|

General |Outgu:uing Server | Connection | Advanced

Mail Account

Type the name by which vou would like to refer to this
account, For example: "Work” or "Microsoft Mail Server”

| 100, proxuUry'e, Com| |
L

Other User Information

Organization: | |

Reply E-mail; | |

[ oK I ’ Cancel

Fill in the appropriate information



Server Information:

Incoming mail server (POP3): pop.domainname.com (where domainname is your registered
domain)
Outgoing mail server (SMTP): smtp.domainname.com

Login Information

E-mail Accounts

Internet E-mail Settings (POP3)

User Information Server Information

Your Mame: IF‘erurve Support ] Incoming mail server (POP3): Eﬁnp.prnxurve.mm _|

E-mail Address: |suppnrt@prnxurve.mm

Username is your email address

Be sure to place a check mark next to Remember password

X

Each of these settings are required to get yvour e-mail account working,

Cukgaing mail server (SMTR): |smip. prosurve. cam |

Logon Information Test Settings
Lser Marne: |supporb@prosurye, com [| AFter filing out the infarmation on this screen, we
| recommend you kest vour account by clicking the
Password: | | | button below, {Requires network connection)
| Remember password I
[ Test Account Settings ... ]

|:| Log on using Secure Password

Authentication (SPA) Mare Settings
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We prefer for our email customers to use their Internet connectivity provider (AT&T/Yahoo,
RoadRunner, etc.) Outgoing mail server for sending emails. If this is not feasible because you
use a laptop and travel frequently, you may use our SMTP server. To protect against spammers
using our SMTP server as a relay, we enforce authentication before you are allowed to send any
email messages. To configure authentication, click on the More Settings ... button and select
the Outgoing Server tab. Place a check-mark next to My outgoing server (SMTP) requires
authentication and select Use same settings as my incoming mail server.

Internet E-mail Settings [g|

General | Cutgoing Server |Connection || Advanced |

MMy outgaoing server (SMTR) requires authentication

@Llse same settings as my incoming mail server
() Log on using

=t Bare

Remember password

Log on using Secure Password Authentication (3PAY

() Lag on to incoming mail server before sending mail

I_ CK ] [ Cancel

Click Ok, Next and Finish.

E-mail Accounts

Congratulations!

You have successfully entered all the information required to
setup your account,

To close the wizard, dlick Finish,




