
 

 

How to Configure Microsoft Outlook 2003 

 

From within Outlook, click on Tool, Email Account: 

 

And the following wizard will start: 

 

Click on Add a new e-mail account and click Next > 



 

 

Select POP3 and click Next > 

 

Type the name of this email profile such as Work, Personal, etc. 

 

Fill in the appropriate information 



 

 

Server Information: 

• Incoming mail server (POP3): pop.domainname.com (where domainname is your registered 

domain) 

• Outgoing mail server (SMTP): smtp.domainname.com 

Login Information 

• Username is your email address 

• Be sure to place a check mark next to Remember password 

 

 

  



 

 

We prefer for our email customers to use their Internet connectivity provider (AT&T/Yahoo, 

RoadRunner, etc.) Outgoing mail server for sending emails.  If this is not feasible because you 

use a laptop and travel frequently, you may use our SMTP server.  To protect against spammers 

using our SMTP server as a relay, we enforce authentication before you are allowed to send any 

email messages.  To configure authentication, click on the More Settings …  button and select 

the Outgoing Server tab.  Place a check-mark next to My outgoing server (SMTP) requires 

authentication and select Use same settings as my incoming mail server. 

 

Click Ok, Next and Finish. 

 


